BYRON-BERGEN CENTRAL SCHOOL

Reorganization Meeting/Board of Education Meeting

Tuesday, July 12, 2022
4:00 p.m. — Board Conference Room

GOVERNANCE TEAM NORMS

No surprises * We are prepared, on time, and on task *

We support each other to express our thoughts in a cohesive environment *

We are objective and open minded * We always “check in”

Our MISSION at Byron-Bergen is to...
inspire, prepare, and support using the VALUES of compassion, humility, kindness, and
persistence with the VISION to change the world.
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4:00 P.M. — Reorganizational Meeting

Call to Order/Pledge of Allegiance
Oath of Office
2.1 District Clerk by Superintendent
2.2 Superintendent by District Clerk
23 Board Members by District Clerk
Heidi Ball
Jeffrey Cook
2.4 Election of President -
Board President by District Clerk
2.5  Election of Vice-President -
Board Vice-President by District Clerk
Approvals
3.1 Schedule A
32 Schedule B
33 Schedule C (discussion)

Business Administrator Comments
Superintendent’s Comments and Agenda Review
Consent Agenda (unless Board member requests removal of any item)

a. Approval of Previous Minutes
June 15, 2022
June 21, 2022
b. Financial Matters
General Fund Bills
Schooel Lunch Fund Bills
Federal Fund Bills
Capital Fund Bills
Trust & Agency Fund Bills
Expendable Trust Fund Bills
Debt Service Fund Bills
“Best Value” Purchasing Resolution
c. Personnel Matters
Resignations/Retirement:
Building Maintenance Worker — William Reinagel (Eff. 6/24/22)




Food Service Worker — Victoria Priestley-Maid (Eff. 6/30/22)
2022-2023 Alliance for Equality Advisor — Ashley Hill
2022-2023 Student Council Advisor - Ashley Hill

Ir./Sr. High Assistant Principal — Morgan Marcello (Eff. 7/18/22)
Approvals:

53 School Social Worker — Alyssa Hancock (Eff. 9/6/22)
54 Substitute Building Maintenance Worker —
William Reinagel (Eff. 6/27/22)
55 Substitute Building Maintenance Worker —
Jason Best (Eff. 6/21/22)
56 Substitute Cleaner — Sage Johnson
57 Additional 2022-2023 Summer Curriculum Writing Hours
58 TOSA ELA/Social Studies Content & RTI Specialist (UPK-5)
59 Revised 2022-2023 Summer Learning Program Recommendations
Amendment to Employment Agreement — Superintendent
d. Miscellaneous Matters
None
e. CSE/CPSE Review
Reports: Public Hearing — District Wide School Safety Plan
7. New Business
60 7.1 Approval of 2022-2023 Hourly Non-Affiliated Pay Rates
(Eff. 7/1/22)
7.2 Approval of At Will Employee Agreement — Michael List
61-64 73 Approval of First Reading of Policy # 7552 — Student Gender
Identity
65-66 7.4 Approval of First Reading of Policy # 8110 — Curriculum
Development, Resources, and Evaluation
67-70 7.5 Approval of First Reading of Policy # 8320 — Textbooks, Library
Materials, and Other Instructional Materials
71-73 7.6 Approval of First Reading of Policy # 8330 — Objection to
Instructional Materials and Controversial Issues
74-77 7.7 Approval of First Reading of Policy # 8340 — Instructional
Materials and Nonpublic School Students
78 7.8 Approval of Commitment of Fund Balance Resolution
79 7.9  Approval of Transfer to Capital Fund Resolution
80-81 7.10  Approval of Participation in GGenesee Valley BOCES Cooperative
Bidding Resolution
82 7.11  Approval of Funding of Reserves
83-97 7.12  Approval of Updated Byron-Bergen Central School Purchasing
Handbook
8. Comments from the Audience
9. Information/Announcements/Reports
Parental Leave — Justine Fritz (Eff. 12/5/22)
10. Requests Requiring Board Consideration
11. Review of Next Meeting’s Agenda
DATES TO REMEMBER:

8/18/22 - BOE Meeting at 4:30 p.m. — Professional Development Room




Call to Order:

Members Present:

Members Absent:

Executive Session:

Return to Public
Session:

Also Present:

President’s Report:

Academic Focus:

BYRON-BERGEN CENTRAL SCHOOL
BOARD OF EDUCATION MEETING
Wednesday, June 15, 2022
6:00 p.m. - Professional Development Room

Board of Education Member Recognition
The meeting was called to order at 5:34 p.m. by President D. List.

D. List, Y. Ace-Wagoner, K. Carlson, W. Forsyth, A. Phillips, T. Menzie,
J. VanValkenburg

None

It was moved by Y. Ace-Wagoner and seconded by A. Phitlips to enter
executive session at 5:35 p.m. to discuss the medical, financial, credit
or employment history of a particular person or corporation, or matters
leading to the appointment, employment, promotion, demotion,
discipline, suspension, dismissal or removal of a particular person or
corporation.

The motion passed 7 Yes, 0 No.

It was moved by T. Menzie and seconded by K. Carlson to return to
public session at 6:03 p.m.
The motion passed 7 Yes, 0 No.

P. McGee, L. Prinz, R. Stevens, A. Grillo, B. Brown, and 22
members of the audience.

D. List said she can’t believe another year has come to an end. She loved
that the FFA members came dressed in full attire. The Board is very
thankful for Y. Ace-Wagoner and J. VanValkenburg’s service, knowledge
and dedication to the Board of Education.

P. Spence ~ Costa Rica/Panama

P. Spence presented a slideshow from the 2022 Costa Rica and Panama
trip over Spring Recess. They did a walking tour of an active volcano in
Guanacaste. Students swam and snorkeled in the ocean and saw a
waterfall at La Fortuna. They were able to eat many different types of
food that were native to the area, they even went to a pineapple farm
and tried fresh pineapple. In Panama they were able to see Old Panama

City and the canal.

J. Parnapy — FFA

). Parnapy and several FFA members talked about the many awards they
won this year. Natalie Randall, Jillian Weaver, Paige O'Brien and Gary
Donofrio, il participated in Junior Tool identification. Carter Kuipers and



Student Council
Report:

Principals’
Comments:

Director Of
Instructional
Services
Comments:

Business
Administrator
Comments:

Justin Deleo earned 1% place in the state as a team, and Carter Kuipers
won 1% place as an individual, and Justin Deleo won 8t place as an
individual. Grayson Erion earned 1% place in the Agricuitural Education
contest. Madelynn Pimm earned a $1,500 scholarship from National FFA,
the highest amount awarded to a member in New York; she also earned a
1** place gold rank for Sheep Proficiency. Her application will be graded
against all the other state sheep proficiencies. Rachel Best earned a 2"
place bronze rank for Beef Entrepreneurship Proficiency; she also earned
a participant rank for Dairy Production Proficiency. The Byron-Bergen
FFA Alumni and Supporters were awarded an Honorary Empire Degree.

None

A. Grillo reported: .

- Senior Exit projects are all finished and went well.

- The Senior Trip last week was great and there was no issues. The
seniors had a nice time finishing out the year together.

- Monday was the Senior breakfast, DWI simulation, and Senior Walk
through at the Elementary School.

- Promis Friday night at 6:00 p.m. at Mill Creek Golf Club.

B. Brown reported:

- Band and chorus concerts finished up over the last few weeks.

- OnJune 10™, the annual STEAM Day was finally able to be brought
back. Several Jr./Sr. High faculty members and students came over to
the Elementary to participate. There were activities both inside and
outside the building - - games, face painting, and experiments.

- Farm Day was a huge success.

- The Olympics and Fun in the Sun Day are set for tomorrow.

- Wednesday is the [ast day of school for students and the 5% Grade
Moving Up Day.

B. Brown introduced Kaitlin Kaercher who is up for approval for the
Coordinator of Student Services position. Under New Business, the
Response to Intervention Plan, Professional Learning Plan, and the
Byron-Bergen Central School District Annual Professional Performance
Review Plan are up for Board approval.

L. Prinz stated the debt payment is scheduled to be paid. The final payroll
for the 2021-2022 school year is next week. The auditors would like to
set up a pre-audit meeting in July. The 2021-2022 District Reserve Plan is
up for approval under New Business,



Superintendent’s
Comments:

Consent Agenda:

P. McGee thanked Y. Ace-Wagoner and J. VanValkenburg for their
service and said they will be greatly missed. Last week he attended a
Transportation Conference about the zero emission buses. The staff
picnic is next Friday. All of the year end activities {Farm Day, STEAM Day,
concerts, etc.) went great. He is looking forward to Prom and Graduation
Day. There was one new addition to New Business: 12.8 Approval of
Additional 2022-2023 Summer Learning Program Recommendations.

It was moved by Y. Ace-Wagoner to replace the 2022-2023 Non-Affiliated
Salary Increases recommendation with a revised 2022-2023 Non-

Affiliated Salary Increases recommendation and seconded by J.
VanValkenburg.

The motion passed 7 Yes, 0 No

ft was moved by Y. Ace-Wagoner and seconded by J. VanValkenburg that
the following consent agenda be approved:

Approval of Minutes

May 26, 2022
Financial Matters

General Fund Bills: Warrant A-77, Ck. # 22191-22195, §22,654.30
Warrant A-79, Ck. # 22196-22265, $85,387.92

Federal Fund Bills: Warrant F-21, Ck. # 400407-400412, $107,340.18

Capital Fund Bills: Warrant H-10, Ck. 2638-2639, $150,195.25

Expendable Trust Fund Bills: Warrant TE-1, Ck. 500184-500215,

$10,111.40
Monthly Treasurer’s Report — May 2022
Personnel Matters

Resignations/Retirement/Termination:

Resignation — Custodian — Kimberly Maskell (Eff. 6/11/22)

Resignation — Teacher Aide — Michelle Shade (Eff. 7/1/22)

Approvals:

Appointment — Music Teacher - Joseph Paris (Eff. 9/6/22)
Joseph Paris, who holds an Initial New York State certificate in the
Music certification area in the public schools of New York State, is
hereby appointed to the position of Music Teacher in the Music
tenure area for a probationary period of four (4) years to
commence on September 6, 2022 and to end at the end of the
day on the first day of the school year in September, 2026. The
salary during the first year of this appointment will be paid in
accordance with the salary schedule as outlined in the collective
bargaining agreement between the Byron-Bergen Faculty
Association (BBFA) and the Board of Education, and will be based
upon Step 10 of the 2022-2023 BBFA Contract.



e,

Appointment - Physical Education Teacher — Grace Campbell (Eff. 9/6/22)
Grace Campbell, who holds an Initial New York State certificate in
the Physical Education certification area in the public schools of
New York State, is hereby appointed to the position of Physical
Education Teacher in the Physical Education tenure area for a
probationary period of four (4) years to commence on
September 6, 2022 and to end at the end of the day on the first
day of the school year in September, 2026. The salary during the
first year of this appointment will be paid in accordance with the
salary schedule as outlined in the collective bargaining agreement
between the Byron-Bergen Faculty Association {BBFA) and the
Board of Education, and will be based upon Step 2 of the 2022-
2023 BBFA Contract (due to contiguous service during the 2021-
2022 school year).

Additional 2022-2023 Summer Learning Program Recommendations
Summer Learning Program Bus Drivers/Bus Aides:

Donna Peet John Johnson
Substitute Teacher Aide — Michelle Shade
Tenure Appointments:
Nichole Whiteford —
Nichole Whiteford, who is certified in the Schoo! _
Psychologist area, is hereby appointed to tenure in the
School Psychologist tenure area to be effective on
August 1, 2022,

Jillian Bradigan —
Jiltian Bradigan, who is certified in the Special Education

(1-6} area, is hereby appointed to tenure in the Special
Education tenure area to be effective on
September 6, 2022.

Matthias Ellis, Il -
Matthias Ellis, ll, who is certified in the Physical Education

area, is hereby appointed to tenure in the Physical
Education tenure area to be effective on
September 6, 2022.

Jessica Golino-Smith —
Jessica Golino-Smith, whao is certified in the English
Language Arts (7-12) Education area, is hereby appointed
to tenure in the English Language Arts Education tenure
area to be effective on September 6, 2022.

Heather Painting —
Heather Painting, who is certified in the Special Education

(1-6) area, is hereby appointed to tenure in the Special
Education tenure area to be effective on
September 6, 2022.

2022-2023 Non-Affiliated Salary increases




2022-2023 Summer Curriculum Hours

Leah Lyons Ayn Gardner
Shana Feissner Charity Kinkelaar
Beth Overhoff Diane Taylor
Megan Wahl Courtney Bapst
Melissa Coniglio Craig Schroth
Terry Vick Elliot Flint
Jeanne Rivera Sue Price

Peter Spence Andrew McNeii
Jonathan Dilaura Jenn Back
Nicholas Muhlenkamp Mike Conine

2022-2023 Summer Hours for Instructional Coaches
Diana Walther Debbie Slocum

2022-2023 Summer Hours for Technology Coordinator
Jenn Back

Appointment — Coordinator of Student Services — Kaitlin Kaercher
(Eff. 7/1/22)
Kaitlin Kaercher, is in the process of attaining her Certificate of
Advance Study and who will be attaining her initial New York
State certificates in the School Building Leader and School District
Leader certification areas in the public schools of New York State,
is hereby appointed to the 12-month, fuli-time position of
Coordinator of Student Services in the Coordinator of Student
Services tenure area for a probationary period of four (4) years to
commence on July 1, 2022 and to end at the end July 1, 2026.
The salary during the 2022-2023 school year is as presented to the
Board of Education. All other terms and conditions of
employment are as stated in the Byron-Bergen Administrators
and Supervisors Association Agreement.

2022-2023 Ir./Sr. High Extracurricular Activity Appointments
Extracurricular Activity Faculty Member{s)
Academic Challenge Bowl Sara MacKenzie

Alliance for Equality
Art Club Jr. High

Art Club Sr. High

Class Advisor 6th Grade
Class Advisor 7th Grade

Class Advisor 8th Grade
Class Advisor 9th Grade
Class Advisor 10th Grade
Class Advisor 11th Grade
Class Advisor Grade 12

Color Guard
Drama Club
FFA

Ashley Hill

Sandy Auer
Justine Fritz

Ken Rogoyski

Ken Gropp

Kerri Smith

Aaron Clark
Evelyn Hunt
Briana DelVecchio
Jennifer Back
Tiffany Luksch
Nick Muhlenkamp
Alyson Tardy
Alyson Tardy

Jeff Parnapy



Interscholastic Competition
in English (ICE)

Intramural Coordinator

Marching Band

Math League Jr. High

Math League Sr. High

Mock Trial 6th Grade

Mock Trial 7th & 8th Grade

Mock Trial 9th-12th Grade

Musical Director
National Junior Honor Society

National Honor Society

Page Turners Jr. High
Page Turners Sr. High
S.A.D.D./Reality Check
Scholastic Bow!
Science Olympiad

Ski Club

Solo Festival/

All-County Band/

NYSSMA 7th - 12th Grade
Solo Festival/

All-County Band/

NYSSMA 5th - 6th Grade
Solo Festival/

All-County Chorus/

NYSSMA 5th - 6th Grade
Solo Festival & All-State
Spanish Club Jr. High

Spanish Club Sr. High
Steppin Up/Key Club
Strategic Games Club Jr. High
Strategic Games Club Sr. High
Student Council

Technology Club Jr. High
TESA/Robotics
Varsity Club

Yearbook Club

Andrew McNeil
Ken Rogoyski
Kevin Bleiler
Rebecca Logan
Jon Dilaura
Ken Rogoyski
Aaron Clark
Ken Gropp

Evelyn Hunt
Andrew McNeil
Alyson Tardy
Ken Gropp

Kerri Smith
Laurie Penepent
Justine Fritz
Sara MacKenzie
Laurie Penepent
Alana Penna
Sara MacKenzie
Terry Vick
Sherri Dressler
Ken Rogoyski
Ken Rogosyki

Kevin Bleiler

Bob Lancia

Karen Tischer

Kevin Bleiler - instrumental

Sue Price

Jeanne Rivera

Jay Wolcott
Aaron Clark

Nick Muhlenkamp
Ashiey Hill

Alana Penna

Jay Wolcott

Marc Palmer
Tiffany Luksch
Nick Muhlenkamp
Briana DelVecchio



Reports:

Interim Elementary Principal Stipend

2022-2023 Summer Hours — ENL Teacher
Pam Johnson

Revised 2022-2023 Elementary Summer Learning Program Coordinator
lenna Carney

Revised Appointment Elementary Teacher — Savannah Vascukynas
(Eff. 9/6/22)
Savannah Vascukynas, who holds Emergency COVID-19 New York
State certificates in the Childhood Education (1-6) and Students
with Disabilities (1-6) certification areas in the public schools of
New York State, is hereby appointed to the position of Elementary
Education Teacher in the Elementary Education (1-6) tenure area
for a probationary period of three (3) years to commence on
September 6, 2022 and to end at the end of the day on the first
day of the school year in September, 2025 (due to serving as a
long-term substitute Elementary Education Teacher for the 2021-
2022 school year). The salary during the first year of this
appointment will be paid in accordance with the salary schedule
as outlined in the collective bargaining agreement between the
Byron-Bergen Faculty Association (BBFA} and the Board of
Education, and will be based upon Step 2 (due to contiguous
service as a long-term substitute Elementary Education Teacher
(Gr. 3) for the 2021-2022 school year).

JUUL Agreement for Employee Dated June 8, 2022

Miscellaneous Matters

None

CSE/CPSE Review

CSE

Case # 4583, # 4591, # 4668, # 4808

CPSE

Case # 4583, # 4672, # 4677, # 4678, # 4711, # 4807

The motion passed 7 Yes, 0 No

Maintenance Report -

There continues to be staff shortages, substitute and part-time cleaners
are being utilized to get the work done. This year several full-time
cleaners were hired to replace retirements. R. Montgomery and

J. Baldwin have been excellent additions to the team.

Elementary & Jr./Sr. High Goals Reports — Principals

Both the Elementary and Ir./Sr. High goals were reviewed and assessed
and were on target for the school year. Some of the goals will lead in to
the next school year to be built upon.




Policy Committee
Update:

Facilities
Committee

Update:

Budget Committee
Update:

Audit Committee
Update:

SOAR Update:

Positive
Recognition:

SEL Progress Update — M. Wahl

M. Wahl gave her final SEL update for the school year. She handed out a
postcard with a positive message to the Board; she also gave them a
blank one to write a positive message to pass on to someone. The
second half of the year was filled with grade level days, professional
development for staff, assemblies, classroom lessons, and the
introduction of the therapy dog pilot program. Looking ahead for next
year she plans to continue to meet at District and building levels, provide
resources for teachers, introduce the Lift Project and Zones of
Regulations, and review policies and procedures with administration.

Met and there will be four or five policies up for a first reading in July,

Met earlier and everything is on track for Phase 1 submission and bidding
for the project in the fall is still on target.

None

Meeting July 12, 2022 after the Re-Organizational Meeting.

B. Brown and P. Spence were recognized for Positive Recognition.
A Resolution of the
Byron-Bergen Central School District
Board of Education
lune 15, 2022

WHEREAS, the Byron-Bergen Central Schoo! District mission is to inspire,

prepare, and support using the values of compassion, humility, kindness, and
persistence with the vision to change the world one student at a time; and

WHEREAS, Mrs. Betsy Brown is the Director of Instructional Services

within Byron-Bergen Central School District; and

WHEREAS, Mrs. Brown took on multiple extra responsibilities and duties

at the Elementary School without reservation while still performing duties in her
role as Director of instructional Services; and

WHEREAS, by ensuring a smooth operations and systems at the

Elementary School, Mrs. Brown continued to move the Elementary School
forward in a positive direction.



Approval —
2022-2023

BE IT RESOLVED that the Board of Education sincerely appreciates the
efforts of Mrs. Betsy Brown for her extreme multi-tasking and for keeping the
Elementary School running smoothly for the last part of the school year.
Students, faculty, and staff all need strong leadership and guidance and Mrs.
Brown stepped in without hesitation and did a fantastic job!

A Resolution of the
Byron-Bergen Central School District
Board of Education

June 15, 2022

WHEREAS, the Byron-Bergen Central School District mission is to inspire,
prepare, and support using the values of compassion, humility, kindness, and
persistence with the vision to change the world one student at a time; and

WHEREAS, The Outdoor Adventure Club was supposed to travel in April
of 2021 to Costa Rica and Panama; however, due to COVID-19 restrictions, their
trip had to be rescheduled: and

WHEREAS, Peter Spence, Science Teacher and Qutdoor Adventure Club
Advisor, went on a trip to Costa Rica and Panama with 21 students over April
2022 spring break; and

WHEREAS, during that trip, some students were quarantined with COVID-
19 and could not travel out of the country, so Mr. Spence ended up staying an
additional 7 days in Panama with the students to ensure their safety and assist
them during their quarantine.

BE IT RESOLVED that the Board of Education sincerely appreciates the
efforts of Mr. Spence during the aforementioned trip. This trip (which he
initiated) is a great opportunity for the students at Byron-Bergen who may not
otherwise have the chance to travel to another country and learn about different
cultures. His dedication to our students and their well-being speaks volumes
about him as an educator.

Upon the recommendation of the Superintendent, it was moved by
K. Carlson and seconded by J. VanValkenburg to approve the

Code of Conduct 2022-2023 Code of Conduct.

Approval —
2022-2023
Professional
Learning Plan

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
J. VanValkenburg and seconded by Y. Ace-Wagoner to approve the
2022-2023 Professional Learning Plan.

The motion passed 7 Yes, O No.



Approval -
2021-2022
Reserve Plan

Approval -
2022-2023
Response

To intervention
Plan

Approval —
Re-Organizational
Meeting to be
Set July 12, 2022
At 4:00 p.m. in
Board Conference
Room

Approval -
Byron-Bergen
Central School
District Annual
Professional
Performance
Review Plan
(APPR)

Approval -
Ratification of
Byron-Bergen
Faculty Association
Contract (Eff.
7/1/22-6/30/26)

Approval —
Additional
2022-2023
Summer Learning
Program
Recommendations

10

Upon the recommendation of the Superintendent, it was moved by
Y. Ace-Wagoner and seconded by J. VanValkenburg to approve the
2021-2022 Reserve Plan.

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
1. VanValkenburg and seconded by Y. Ace-Wagoner to approve the
2022-2023 Response to Intervention Plan.

The motion passed 7 Yes, O No.

Upon the recommendation of the Superintendent, it was moved by
Y. Ace-Wagoner and seconded by 1. VanValkenburg to approve the
Re-Organizational Meeting to be set July 12, 2022 at 4:00 g.m. in
the Board Conference Room.

A Resolution of the

Byron-Bergen Central School District
Board of Education
June 15, 2022

The Board of Education will hold their annual Re-Organizational Meeting
on Tuesday, July 12, 2022.

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by

J. VanValkenburg and seconded by Y. Ace-Wagoner to approve the
Byron-Bergen Central School District Annual Professional Performance
Review Plan (APPR).

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
Y. Ace-Wagoner and seconded by J. VanValkenburg to approve the
Ratification of the Byron-Bergen Faculty Association Contract

(Eff. 7/1/2022-6/30/2026).

The motion passed 7 Yes, 0 No.

Upon the recommendation of the Superintendent, it was moved by
). VanValkenburg and seconded by Y. Ace-Wagoner to approve the
Additional 2022-2023 Summer Learning Program Recommendations:
Aiden Flaherty, Thomas Flynn (substitute}, and Kolleen Zaffran
{substitute).

The motion passed 7 Yes, 0 No.



Public Comment:

None

Information/Announcements/Reports:

Parental Leave — Sarah Saeli (Eff. 7/27/22)

Requests Requiring Board Consideration:

None

Review of Next Meeting’s Agenda:

Adjournment:

Policy Committee Update
Facilities Committee Update
Budget Committee Update
Audit Committee Update
SOAR Committee Update
Positive Recognitioh

It was moved by W. Forsyth and seconded by T. Menzie to adjourn the

meeting at 8:11 p.m.
The motion passed 7 Yes, 0 No.

11




Call to Order:

Members Present:

Members Absent:

Also Present:

Executive Session:

Return to Public
Session:

Adjournment:

BYRON-BERGEN CENTRAL SCHOOL
BOARD OF EDUCATION MEETING
Tuesday, June 21, 2022
5:00 p.m. - Board of Education Room

The meeting was called to order at 5:03 p.m. by President D. List.

D. List, Y. Ace-Wagoner, K. Carlson, A. Phillips (left at 5:55 p.m.),
T. Menzie, J. VanValkenburg

W. Forsyth
P. McGeeg, R. Stevens

It was moved by A. Phillips and seconded by Y. Ace-Wagoner to enter
executive session at 5:04 p.m. to discuss the medical, financial, credit
or employment history of a particular person or corporation, or matters
leading to the appointment, employment, promotion, demotion,
discipline, suspension, dismissal or removal of a particular person or
corporation. There will be not be any new business transacted after
executive session.

The motion passed 6 Yes, 0 No.

it was moved by Y. Ace-Wagoner and seconded by 1. VanValkenburg to
return to public session at 5:59 p.m.
The motion passed 5 Yes, 0 No.

It was moved by K. Carlson and seconded by T. Menzie to adjourn the
meeting at 6:00 p.m.
The motion passed 5 Yes, 0 No.

12
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“BEST VALUE” PURCHASING RESOLUTION

July 12, 2022

WHEREAS, the District’s purchases of materials and services are made in accordance with General
Municipal Law Article 5-A; '

WHEREAS, General Municipal Law § 103(16) allows the District, as a municipal entity, to purchase
certain material and services at a price determined to be “best value,” rather than lowest responsible
bidder, by the Board of Education;

WHEREAS, “best value” is defined by New York State Finance Law § 163 as “the basis for awarding
contracts for services to the offerer which optimizes quality, cost, cost and efficiency, among responsive
and responsible offerers. Such basis shall reflect, wherever possible, objective and quantifiable analysis.
Such basis may also identify a quantitative factor for offerers that are small businesses, certified
minority- or women-owned business enterprises as defined in subdivisions one, seven, fifteen, and
twenty of § 310 of the Executive Law to be used in evaluation of offerers for awarding of contracts for
services. '

WHEREAS, the District, as a municipal entity, may purchase, in accordance with General Municipal
Law § 103(16), through bids solicited by the United States government, the New York State
government, and New York’s political subdivisions, including school district s; through bids let in a
manner consistent with or materially equivalent to New York State requirements for bidding; or may
piggyback on any contract or bid approved for piggybacking through New York State Office of General
Services,

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Byron-Bergen Central
School District hereby authorizes the purchase of materials and services using a “best value”
determination, as an option to “lowest responsible bidder,” in accordance with General Municipal Law §
103(16), and in compliance with ail District purchasing policies and procedures, with Board approval.

BE IT FURTHER RESOLVED that this resolution shall take effect as of July 1, 2022.

WHEREAS, the Byron-Bergen Central School District (School District) pursuant to the authority
granted in General Municipal Law Article SA (Public Contracts), § 103 desires to participate in the
Choice Partners Cooperative Purchasing, Keystone Purchasing, NCPA National Cooperative Purchasing
Alliance, OMNIA Partners, Purchasing Cooperative of America, Sourcewell Purchasing Cooperative
(formerly NJPA), and Tips-USA and;

WHEREAS §103 of the General Municipal Law permits the School District to make purchasing of
apparatus, materials, equipment, or supplies, or to contract for services related to the mstallation,
maintenance or repair of apparatus, materials, equipment, and supplies, as may be required by the
School District therein through the use of a contract let by the United States of America or any agency
thereof, any state or any other county or political subdivision or district therein if such contract was let
to the lowest responsible bidder or on the basis of best value in a manner consistent with this section and
made available for use by other governmental entities; and

WHEREAS the School District desires to participate for the purpose of fulfilling and executing its
public governmenta} purposes, goals, objectives, programs and functions; and

Page 1 of 2
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WHEREAS THE School District has reviewed the benefits of participating in these programs and based
on this review has concluded these programs will provide the best value to taxpayers of this School
District through the anticipated savings to be realized.

NOW, THEREFORE, BE IT RESOLVED that the Board of Education of the Byron-Bergen Central
School District authorizes the School District’s participation in the Choice Partners Cooperative
Purchasing, Keystone Purchasing, NCPA National Cooperative Purchasing Alliance, OMNIA Partners,
Purchasing Cooperative of America, Sourcewell Purchasing Cooperative (formerly NJPA) and Tips-
USA, and authorizes the Business Administrator or the Purchasing Agent to register with Choice
Partners Cooperative Purchasing, Keystone Purchasing, NCPA National Cooperative Purchasing
Alliance, OMNIA Partners, Purchasing Cooperative of America, Sourcewell Purchasing Cooperative
(formerly NJPA) and Tips-USA and programs on behalf of the School District.

AYES:

NAYS:

FPage 2 of 2
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT

g
S A3

INTEROFFICE MEMORANDUM

TO: Patrick McGee, Superintendent

FROM: Ashley John Grillo, Jr/Sr High School Principal
SUBJECT: Recommendation for Alyssa Hancock

DATE: June 3, 2022

CC: Personnel File, Board of Education

} recommend Alyssa Hancock as the 1.0 FTE Social Worker effective September 6,
2022. Alyssa interviewed very well and we feel that she is the best candidate for this
position. She is currently a Social Worker for Orleans County Mental Health. She has
satellite offices at Holley Middle/High School and Holley Elementary School She will
make a great addition to the staff here at Byron-Bergen Jr/Sr High School.
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CiIVIL SERVICE POSITION
RECOMMENDATION

Upon my recommendation, E | 5, Re:tmqse,i (candidate name) is hereby
recommended to be appointed to the Q provisional* O probationary** O permanent (check one) Civil

Service,@"gfjbstitute Q parttime Q full-time (check one) position of &Ui!dﬁ?ﬁ: »_’M&Mi‘ﬂ WL, k/ad’er“

(Civil Service job title).

* The position is considered provisional if it is a Civil Service tested position and we did not hire
from the list of eligibles. The candidate must take the test as soon as it is offered and be
reachable on the eligible list to become a probationary employee.

o If the position is probationary, please state what the probationary period will be.
Probationary period is weeks (max. 52 weeks).

The rate of pay will be $ | L, 00 perﬁ/f{c;r O annum {will be pro-rated if hired after start of
fiscal school year) (check one). All other terms and conditions are per the below applicable

employment contract (check one):
(I Office Personnel & Teachers' Aides Association O Bus Driver's Association

/ .
W Service Employees International Union Local 200United 2ZNone Applicable

Additional Information/Comments: EfeaﬁVﬁ 5/’27’/22

Zéz//,/é%/ &lilaz.

Supervisorgignature Date

FOR BUSINESS/DISTRICT OFFICE USE ONLY

For BOE Meeting on: Candidate Start Date:

Replaces: Payroll Budget Code:

Attachments Reguired for Board Recommendation:
QU Civil Service Application (J Reference Information
Q Civil Service Approval U Fingerprint Clearance

L

e

Forms/BLANK Civil Service Recommendation Doc 10-28-21
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CIVIL SERVICE POSITION
RECOMMENDATION

Upon my recommendation, ._)A;SON B%’T (candidate name) is hereby

recommended to be appointed to the Q provisional* A probationary** O permanent (check one) Civil
Service E'Substitute O parttime U full-time (check one) position of Eunq}:m MurBrnance Weerewe,
(Civil Service fob title).

* The position is considered provisional if it is a Civil Service tested position and we did not hire
from the list of eligibles. The candidate must take the test as soon as it is offered and be
reachable on the eligible list to become a probationary employee.

o If the position is probationary, please state what the probationary period will be.
Probationary period is weeks (max. 52 weeks).

The rate of pay will be $ 9 (=- °° pel;JZ/t:;ur W annum (will be pro-rated if hired after start of

fiscal school year) (check one). All other terms and conditions are per the below applicable

employment contract (check one):
O Office Personnel & Teachers' Aides Association I Bus Driver's Association

UService Employees International Union Local 200United None Applicable

Additional Information/Comments:

?Z//%W/ £/4-? /2'2__

Supervisor Signature Date

FOR BUSINESS/DISTRICT OFFICE USE ONLY

For BOE Meeting on: 7/[%%3& Candidate Start Date: (9“/5L /r 9-2

Replaces: Payroli Budget Code:

Attachments Required for Board Recommendation:
O Civil Service Application U Reference Information
U Civil Service Approval U Fingerprint Clearance

Forms/BLANK Civil Service Recommendation Doc 10-28-21
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CIVIL SERVICE POSITION
RECOMMENDATION

Upon my recommendation, 6.4&5. \.Soa-h\is o (candidate name) is hereby
recommended to be appointed to the Q provisional* Q probationary** O permanent (check one) Civil
Service A substitute 0 parttime Q full-time (check one) position of Cleaner

(Civil Service job title).

* The position is considered provisional if it is a Civil Service tested position and we did not hire
from the list of eligibles. The candidate must take the test as soon as it is offered and be
reachable on the eligible list to become a probationary employee.

** If the position is probationary, please state what the probationary period will be.
Probationary period is weeks (max. 52 weeks).

oy 200 -
The rate of pay will be $ |73 per,lzr’l:our 1 annum (will be pro-rated if hired after start of

fiscal school year) (check one). All other terms and conditions are per the below applicable

employment contract (check one):
U Office Personnel & Teachers’ Aides Association (1 Bus Driver's Association

UService Employees International Union Local 200United Eﬁne Applicable

Additional information/Comments:

Z/ @W L/ 2 [

Superviséf/Signature Date

FOR BUSINESS/DISTRICT OFFICE USE ONLY

For BOE Meeting on: '/7// 3'/39’ Candidate Start Date: /7 5/&/‘2’-

Replaces: Payroll Budget Code:

Attachments Required for Board Recommendation:
Q1 Civil Service Application U Reference Information
U Civil Service Approval Q Fingerprint Clearance

Forms/BLANK Civil Service Recommendation Doc 10-28-21
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INTEROFFICE MEMORANDUM

TO: PATRICK MCGEE, SUPERINTENDENT _
FROM:  BETSY BROWN, DIRECTOR OF INSTRUCTIONAL SERVICES %@
SUBJECT: SUMMER CURRICULUM WRITING

DATE:  JUNE 24,2022

Pat,

I am recommending the following teachers to work on curriculum this summer with a focus on
developing curriculum and assessments, as well as, identifying areas of learning loss from the 2021-22
School Year. Teachers will be paid at the professional rate per BBFA contract.

Amber Taylor-Bumns ~ TOSA UPK-5 up to 12 hours
Tiffany Lucksh 15:1 Math  up to 6 hours

Laurie Penepent English up to 6 hours
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INTEROFFICE MEMORANDUM

TO: PATRICK MCGEE, SUPERINTENDENT
FROM: BETSY BROWN, DIRECTOR OF INSTRUCTIONAL SERVICES ‘fbﬁ)
SUBJECT: TOSA RECOMMENDATION FOR 2022-23 SCHOOL YEAR

DATE: JUNE 24, 2022

Pat,

As a part of the American Rescue Plan Act of 2021 - Elementary and Secondary School Emergency
Relief Fund (ARP ESSER), the district has decided to use a portion of these funds to create Teacher on
Special Assignment (TOSA) positions to support students and teachers in implementation of curriculum
and RTI at the elementary school. The Content/RTI Specialist will work with students, teachers,
instructional coaches, and administrators by leading data sessions that look at assessment results and
then implementing and monitoring interventions for students.

I am recommending the following candidates to be approved as TOSA. - Content and RTI
Specialist for UPK-5th Grade for the 2022-23 school year.

Amber Taylor-Burns | TOSA ELA/Social Studies Content and RTI Specialist for UPK-5th Grade
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT

Elementary School
3917 West Bergen Road
Bergen. NY 14418-9747

{585) 494-1220

Superintendent — Patrick McGee

Business Administrator — Lori Prinz

Director of Instructional Services —~ Betsy Brown
Principal — Brian T Meister

To: Patrick McGee, Superintendent

From: Betsy Brown, Director of Instructional Services
Re: Summer Learning 2022 Recommendations
Date: July 5, 2022
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2015-2018

Revised Appointments

As part of the American Rescue Plan Act of 2021 ~ Elementary and Secondary School Emergency
Relief Fund (ARP ESSER), the District has determined to use a portion of these funds to continue
a summer learning and enrichment program that is open to all students who are currently enroll in

Kindergarten through eighth grade.

Each day of the program will look similar in structure and will consist of academic activities while
tegrating opportunities for the arts, STEM, and recreation. Students will be engaged in activities

tailored to their needs and interests.

The following candidates are recommended to be approved as Bus Drivers, Substitute Bus
Drivers or School Monitors for the Summer Learning Program which runs from July 11th

through August 11, 2022,

Lori Henry School Monitor

Donna Peet School Monitor

Dawn Davalos Bus Driver Noma Evans
Sharon Grefrath Bus Driver Richard Harter
Gregory Humphrey Bus Driver John Johnson
Elwood Jordan Bus Driver Allen Leach
Catherine MacConnell Bus Driver Christopher Mattison
Tina Radel Bus Driver Robert Wilkins
Shandra Webster Bus Driver Jennifer Zastrocky
Nicole Kochmanski Substitute Bus Driver

Bus Driver
Driver (School)
Bus Driver
Bus Driver
Bus Driver
Bus Driver
Bus Driver

Byron-Bergen Central School Districts MISSION is to inspire, prepars, and support using the VALUES of compassion, humiliy, kindness, and persistence with the YISION to change the world.
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SUBJECT: STUDENT GENDER IDENTITY

15t READING 7/12/22

All students need a safe and supportive educational environment to progress academically and
developmentally. The District is committed to fostering a safe learning environment for all students,
free from discrimination and harassment on the basis of sex, gender, gender identity, gender
nonconformity, and gender expression. In accordance with applicable law, regulations, and guidelines,
the District will ensure that students have equal access to all District programs, facilities, and activities.
The District will assess and address the specific needs of each student on a case-by-case basis.

Key Terms

"Assigned sex at birth" means the sex designation, usually male or female, assigned to a person
when they are bomn.

"Cisgender" means a person whose gender identity corresponds to their assigned sex at birth.
"Gender" means actual or perceived sex and includes a person's gender identity or expression.

"Gender expression" means the ways in which a person conveys their gender identity to others,
such as through behavior, appearance, clothing, hairstyle, activities, voice, and mannerisms.

"Gender identity" means a person's inner sense or psychological knowledge of being male, female,
neither, or both.

"Gender nonconforming" (GNC) means someone whose gender identity or gender expression does
not conform to social or stereotypical expectations of a person with that gender assigned at birth. This
is also referred to as gender variant or gender atypical.

"Transgender” means someone whose gender identity is different than their assioned sex at birth.
g g gn

"Transition" means the process by which a person socially and/or physically aligns their gender
expression more closely to their gender identity than their assigned sex at birth.

Records

Following the submission of a name change order or other government issued document or court
issued documentation of a name change for any current or past student, the District will update the
student's name on any document or record issued or maintained by the District. This is not applicable to
archival records that cannot be accessed or when modifying archival records is prohibited by law. The
District will update any current or past student's gender upon submission of any form of government
identification.
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For any current or past student who has not officially changed their name or gender, the District
will, upon request, update its records to reflect the student's asserted name and/or gender. However, the

District may need to use the student's legal name and gender in certain, limited circumstances. Any
student identification cards will be issued with the name reflecting the gender identity the student
consistently asserts at school.

The District will maintain the confidentiality of student information and records as required by
law. Further, any records with a student's assigned birth name and gender will be maintained in a
separate, confidential file.

Names and Pronouns

When apprised of a student's transgender or GNC status, the District will endeavor to engage the
student and their parents or guardians, as appropriate, in an effort to agree upon a plan that will
accommodate the student's individual needs at school. Transgender and GNC students have the right to
discuss and convey their gender identity and expression openly and to decide when, with whom, and
how much to share this confidential information. The plan may therefore include when and how to
initiate the student's preferred name and associated pronoun use and if, when, and how this is
communicated to others. District staff will use the name and pronoun that corresponds to the gender
identity the student consistently asserts at school.

Restrooms and Locker Rooms

The District will allow a transgender or GNC student to use the restroom and locker room that
corresponds to the student's consistently expressed gender identity at school. Any student requesting
increased privacy or other accommodations when using bathrooms or locker rooms will be provided
with a safe and adequate alternative, but they will not be required to use that alternative. Additionally,
the District will ensure that all single-occupancy bathroom facilities are designated as gender neutral for
use by no more than one occupant at a time or for family or assisted use.

Physical Education and Sports

Physical education is a required part of the District's curriculum. Where these classes are sex-
segregated, students will be allowed to participate in a manner consistent with their gender identity.
Students will likewise be allowed to participate in intramural activities consistent with their gender
identity.
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Upon written notification that a transgender or GNC student would like an opportunity to
participate in the District's interscholastic athletics program consistent with their gender identity, the
District will determine their eligibility in accordance with applicable law, regulations, and guidelines.

The District's athletic director will notify opposing team athletic directors or the New York State
Public High School Athletic Association if a student needs any accommodations during competitions.
Any appeal regarding the District's eligibility decision will be directed to the Commissioner of
Education.

Other Activities

Generally, in other circumstances where students may be sex-segregated, such as overnight field
trips, students may be permiited to participate in accordance with the gender identity that the student
consistently asserts at school. Student privacy concerns will be addressed individually and on a case-
by-case basis in accordance with District policy and applicable law, regulations, and guidelines.

Dress Code and Team Uniforms

Transgender or GNC students may dress in accordance with their gender identity or expression,
within the parameters of the District's dress code. The District will not restrict students' clothing or

appearance on the basis of gender.

Family Educational Rights and Privacy Act (FERPA), 20 USC § 1232
Title LX of the Education Amendments Act of 1972, 20 USC § 1681 et seq.
34 CFR Parts 99 and 106

Civil Rights Law §§ 40-c, 64, and 67

Education Law Article 2 and §§ 2-d, 313, and 3201-a

New York State Human Rights Law, Executive Law § 290 et seq.

8§ NYCRR § 100.2
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NOTE: Refer also to Policies #3410 -- Code of Conduct

#3420 -- Non-Discrimination and Anti-Harassment in the District

#3421 -- Title IX and Sex Discrimination

#5633 -- Gender Neutral Single-Occupancy Bathrooms

#7550 -- Dignity for All Students

#7551 -- Sexual Harassment of Students

#7553 -~ Hazing of Students

#8242 - Civility, Citizenship, and Character Education/Interpersonal
Violence Prevention Fducation

Adopted: 6/10/21
Revised:
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The Board of Regents and the New York State Education Department (NYSED) are responsible
for setting state learning standards for what all students should know and be able to do as a result of
skilled instruction. The District must provide students with instruction on certain specified topics as
outlined in law, regulation, and guidance and will develop curriculum based on established state iearning
standards, laws, regulations, and guidance.

Definitions
For purposes of this policy, the following definitions apply:

a)  "Curriculum" means the outline or scope and sequence of the content, concepts, and skills
students will learn to enable them to meet state learning standards.

b)  "Instruction" means the ways (e.g., approaches, strategies, environments, materials,
interactions) that an educator chooses to teach the curriculum, based on the needs of their
students.

c)  "State leamning standards" means the knowledge, skills, and understandings that individuals
can and do habitually demonstrate over time as a consequence of instruction and experience.
These standards reflect educational goals for students and arc organized by subject area and
grade levels.

Curriculum Development, Resources, and Evatuation

District curriculum will align with state learning standards and include any specific topics required
by law, regulation, or guidance. The Board has the authority to prescribe curriculum in the District within
the parameters established by state learning standards, law, regulation, and guidance. The Board will
work with District staff to develop and improve curriculum in the District.

Instructional staff will initiate curriculum development and improvement and respond to changing
conditions in curriculum needs and requirements. Curriculum changes may be prompted by changes in
state learning standards, trends in specific content areas, changes to educational best practices, and
student input. Instructional staff are expected to continually evaluate District curriculum in order to

improve learning and foster student growth.

There are many resources that instructional staff may utilize to develop and improve curriculum.
Resources may originate from a variety of sources including NYSED, BOCES, and colleges and
universities. Insiructional staff, under the guidance of District administrators, are expected to consider
those resources for possible improvement to the instructional program.
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District administrators will work with instructional staff to develop, improve, and evaluate the
District's curriculum. District administrators and instructional staff in an academic department may work
together to develop recommendations related to their specific academic area. District administrators will
work to ensure that curriculum is evaluated on a regular basis.

Recommended curriculum changes will be presented to the Superintendent for review and action.
Upon the Superintendent's approval, the recommended changes will then be presented to the Board for
approval. District administrators and/or instructional staff may be invited to Board meetings to discuss

changes to District curricufum.

The Board may periodically request that the Superintendent present reports necessary to evaluate
the effectiveness of the District's curriculum.

20 USC § 6311
Education Law §§ 101, 101-a, 207, 305, 1604, 1709, 1711, 1804, 2503, and 2508

8 NYCRR §§ 3.35 and 100.1

NCTE: Refer also to Policies #8210 -- Safety Conditions and Prevention Instruction
#8240 -- Instruction in Certain Subjects
#8241 -- Patriotism, Citizenship, and Human Rights Education
#8242 -- Civility, Citizenship, and Character Education/Interpersonal
Violence Prevention Education

Adopted: 6/6/19
Revised:
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The District's instructional program is enriched and supported by the selection of quality print and
non-print instructional materials. Selected instructional materials will align with New York State
learning standards, reflect different viewpoints, and meet the varied needs and interests of stafl and

students.

Definitions

For purposes of this policy, the following definitions apply:

a)

b)

"Instructional material" means any print or non-print material with instructional content or
an instructional function that is used to facilitate formal or informal learning either in the
classroom, library media center, or elsewhere in the District, Examples of instructional
materials inciude, but are not limited to: textbooks; workbooks; hardcover and paperback
books; ebooks; online databases: DVDs; streaming videos; sound recordings; magazines;
newspapers; pamphlets; pictures; charts; games; kits; maps; models; microforms; slides:

specimens; and transparencies.

"Library material" means any print or non-print material which is catalogued and processed
as part of the library media center for use by students and staff. Examples of library materials
mclude, but are not limited to: hardcover and paperback books; ebooks; online databases;
DVDs; streaming videos; sound recordings; magazines; newspapers; pamphlets; pictures;
charts; games; kits; maps; models; microforms; slides; specimens: and transparencies.

"Textbook" means a text, or a text-substitute, that a student is required to use in a particular
class or program of the District. Textbooks include:

1. Books, or book substitutes, including hardcover or paperback books, workbooks, or
manuals; and

2 Courseware or other content-based instructional materials in an electronic format.

Overview of Instructional Materials

Textbooks

The Superintendent will work with District administrators and instructional staff to determine what
textbooks should be used as part of the District's instructional program. Upon the recommendation of
the Superintendent, the Board will designate the textbooks to be used. Textbooks, once designated,
cannot be superseded within a period of five years except by a 3/4 vote of the Board.
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The District will ensure that students who require alternative formats of instructional materials
receive those materials in a format that meets the National Instructional Materials Accessibility Standard
(NIMAS) and at the same time as those instructional materials are available to their peers.

The District participates in the Nationa! Instructional Materials Access Center (NIMAC) which is
an online repository of source files in the NIMAS format. Since the District participates in NIMAC,
contracts with publishers executed on and after December 3, 2006 for textbooks and other printed core
materials must include a provision that requires the publisher to produce NIMAS files and send them to
the NIMAC (this will not add any cost to the contract).

The Board will make provision for funds to be budgeted for the purchase of textbooks. Students
may be required to pay for lost or excessively damaged textbooks.

Calculators

The New York State Education Department (NYSED) requires the use of calculators for
intermediate and high school level mathematics and science assessments. Students are not required to
purchase their own calculators. To the extent that calculators are a necessary part of the instructional

program, the District will provide them.

Calculators must be considered a classroom teaching material for which the District is authorized
to levy a tax. Even if operating under a contingent budget, the District must purchase and provide
calculators if required for participation in an instructional program. Students may be required to pay for
lost calculators.

Library Materials

The District will establish and maintain a library media center in each school which will contain
library materials. The library media center in each District school will meet the needs of students and
staff, and provide an adequate complement to the instructional program in the various areas of the
curriculum. The District will employ certified school library media specialists in accordance with
specific standards contained in regulation, unless equivalent service is provided by an altemative
arrangement approved by the Commissioner.

The Board delegates its authority to designate library materials to be used in the District to the
school library media specialist(s). When appropriate, the school library media specialist(s) will work
cooperatively with the Superintendent, other District administrators, instructional staff, the Board,
students, and/or District community members to identify, order, and organize library materials.
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When appropriate, the school library media specialist(s) will utilize shared services such as Boards
of Cooperative Educational Services (BOCES) to improve programs and services, build collections.
utilize new technologies, and maximize funding.

The Board will make provision for funds to be budgeted for the purchase of library materials.
Students may be required to pay for library materials that are lost, excessively damaged, or overdue.

Objectives in the Selection of Instructional Materials

The broad range and varying suitability of all forms of instructional materials which are available
for purchase demand careful evaluation before they are selected for use in the District's classrooms and
library media centers. In order to select quality print and non-print instructional materials to enrich and
support the District's instructional program, the Board endorses and supports the selection of
instructional materials that:

a)  Align with New York State learning standards;

b)  Implement, enrich, and support the District's curriculum and instructional program, taking
into consideration the varied interests, abilities, and leaming styles of students;

¢)  Meet the varied needs and interests of staff and students;

d)  Present various sides of controversial issues so that students may develop critical thinking
and reading skills resulting in the ability to make informed decisions;

e)  Offer global perspectives and promote diversity by including materials by authors and
illustrators of all cultures -- materials will not be excluded because of the race, nationality,
religion, gender, gender expression, sexual orientation, political views, or social views of the

author;

f)  Provide staff and students with a wide range of up-to-date instructional materials of all levels
of difficulty in a variety of physical and digital formats including print and non-print such as
electronic and multimedia (including subscription databases and other online products,
cbooks, educational games, and other forms of emerging technologies);

g)  Afford students the opportunity to explore a diverse range of literature to develop and
strengthen a lifelong [ove of reading.

20 USC §§ 1412, 1474, and 6311
34 CFR § 300.172
34 CFR Part 300, Appendix C
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LIBRARY MATERIALS, AND OTHER INSTRUCTIONAL

Education Law §§ 701, 702, 711, 1604, 1709, 1804, 1950, 2503, and 3602
1.1,

8 NYCRR §§ 9

91.2, 100.1, and 200.2

NOTE: Refer also to Policies #5412 - Alternative Formats for Instructional Materials

Adopted: 6/6/19
Revised:

#8110 -- Cumriculum Development. Resources. and Evaluation
#8330 -- Objection to Instructional Materials and Controversial Issues
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The Board recognizes the right of District community members to voice concerns and objections
about instructional materials and the discussion of controversial issues. This policy addresses how those
concerns and objections can be raised.

Definitions

For purposes of this policy, the following definitions apply:

a)

b)

d)

"Controversial issues” means questions, subjects, or problems which can create a difference
of opinion. They can include issues which may have political, social, environmental, or
personal impacts on students and/or the wider community: locally, nationally, or
internationally.

"Instructional material" means any print or non-print material with instructional content or
an instructional function that is used to facilitate formal or informal learning either in the
classroom, library media center, or elsewhere in the District. Examples of instructional
materials include, but are not limited to: textbooks: workbooks; hardcover and paperback
books; ebooks; online databases; DVDs; streaming videos; sound recordings; magazines;
newspapers; pamphlets; pictures; charts; games, Kkits; maps; models; microforms; slides;
specimens; and transparencies,

"Library material” means any print or non-print material which is catalogued and processed
as part of the library media center for use by students and staff. Examples of library materials
include, but are not limited to: hardcover and paperback books; ebooks; online databases;
DVDs; streaming videos; sound recordings; magazines; newspapers; pamphlets; pictures;
charts; games; kits; maps; models; microforms; slides; specimens; and transparencies.

"Textbook" means a text, or a text-substitute, that a student is required to use in a particular
class or program of the District. Textbooks include:

L. Books, or book substitutes, including hardcover or paperback books, workbooks, or
manuals; and

2. Courseware or other content-based instructional matenials in an electronic format.
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Objections to Instructional Materials

The Board has authority to prescribe curriculum in the District and to designate the textbooks to
be used in the District. The parent of a student cannot compel the Board to use a particular textbook or
discontinue the use of a particular textbook. Further, the District may not be compelled to assign an
alternate curriculum to a student based upon a parent's disapproval of classroom assignments. Students
may be able to be excused from instruction in very limited circumstances outlined in law and reguiation.

District community members who have questions or concerns about instructional materials are
encouraged to bring these questions and concerns to instructional staff and/or the school library media
specialist(s).

District community members who wish to formally object to instructional materials must submit
their objections in writing to the Superintendent. District staff who object to instructional materials must
follow the same process as all District community members. Challenged instructional materials will
remain in use and/or circulation until a final decision has been made. The Board will be informed of any
objection the Superintendent receives.

The Superintendent will designate a review committee to investigate and evaluate the challenged
instructional material. The committee will include, among others, the school library media specialist
from the building where the objection originated and the building principal. The committee will evaluate
the challenged material according to the District's criteria for the evaluation and selection of instructional
materials.

The review committee will submit a written report of the results of their review to the
Superintendent within 60 days of receipt of the formal written objection.

Appeals of decisions by the review committee may be submitted in writing to the Superintendent
who will then submit the appeal to the Board for action.

If subsequent objections after an appeal are issued for the same material within a period of five
years, the Superintendent can deny the objection based on the previous review and decision.

Controversial Issues

Controversial issues may be studied as part of the curriculum. Instructional staff will present these
issues in their clagsrooms in an impartial and objective manner. It is expected that a library media center's
collection, both print and digital, will include items that are considered to be controversial.




SUBJECT: OBJECTION TO INSTRUCTIONAL MATERIALS AND CONTROVERSIAL
ISSUES

15t READING 7/12/22

Instructional staff wishing to call upon outside speakers to present on controversial issues are
required to work with the building principal who will keep in mind the obligation to present balanced
viewpoints. The building principal will inform the Superintendent of the presentation on the
confroversial issue prior to it occurring.

Any objection to how a controversial issue is being taught, including the use of a guest speaker,
should be directed to the building principal who will consult with appropriate instructional staff to

address the objection.

If the objection is related an instructional material being used in the teaching of a controversial
issue, the process requesting reconsideration of library or instructional materials should be followed.
Objections to instructional materials by District community members must be submitted in writing to
the Superintendent. If the objection is related to the curriculum or New York State learning standards,
the building principal will address the matter with the individual(s) raising the objection.

Education Law §§ 701, 711, 809, 1604, 1709, 1804, 2503, and 3204
8 NYCRR §§ 16.2 and 135.3

NOTE: Refer also to Policies #8320 -- Textbooks, Library Materials, and Other Instructional

Materials
#8360 -- Religious Expression in the Instructional Program

Adopted: 6/6/19
Revised:




SUBJECT: INSTRUCTIONAL MATERIALS AND NONPUBLIC SCHOOL STUDENTS

1st READING 7/12/22

Textbooks

Upon written request, textbooks will be purchased and loaned free of charge to resident nonpublic
school students in grades K through 12 in accordance with law and regulation. Students who reside
outside of the District in which the nonpublic school they attend is located must have their textbooks
provided by their district of residence.

Written requests for textbook loans may be presented directly to the Board, or with the Board's
consent, to an appropriate official of the nonpublic school the student attends. The loan request should
include information necessary to identify the book, such as title, author, publisher, and copyright date,
as well as the name and address of the child or parent requesting the loan and the nonpublic school
attended.

Textbook purchase and loan requests must be received by the District by August 30 of the school
year prior to which the textbooks are being requested. Notice of this date will be given to all nonpublic
schools. For resident students not enroiled by June 1, requests may also be submitted within 30 days of
enrollment in the nonpublic school, Additionally, in no event will a late request be denied where a
reasonable explanation is given for the delay in making the request.

Any textbook purchased and loaned cannot be religious and must be approved by any school board
in New York State. The District may request evidence that a requested textbook is used in one or more
public school districts in the state. This evidence may include an authenticated list of public school
districts using the textbook from the publisher.

All textbooks will be loaned to resident students enrolled in public and nonpublic schools on an
equitable basis.

Textbooks loaned to resident nonpublic school students remain the property of the District. Like
public school students, nonpublic school students may be required to pay for lost or excessively damaged
textbooks. The District will provide notification of this at the time a textbook is loaned.

Instructional Computer Hardware

Upon written request, instructional computer hardware will be purchased and loaned free of charge
to nonpublic school students in the District in grades K through 12 in accordance with law and regulation.
The instructional computer hardware must be required for use as a learning aid in a particular class or

program.

Written requests for a loan of instructional computer hardware may be presented directly to the
Board, or with the Board's consent, to an appropriate official of the nonpublic school the student attends.
The loan request should include information necessary to identify the instructional computer hardware.




SUBJECT: INSTRUCTIONAL MATERIALS AND NONPUBLIC SCHOOL STUDENTS

1st READING 7/12/22

Instructional computer hardware purchase and loan requests must be received by the District by
August 30% of the school year prior to which the instructional computer hardware is being requested.
Notice of this date will be given to all nonpublic schools. For students not enrolled by June 1, requests
may also be submitted within 30 days of enrollment in the nonpublic school. Additionally, in no event
will a late request be denied where a reasonable explanation is given for the delay in making the request.

: Any instructional computer hardware containing software programs which are religious in nature
or content will not be purchased or loaned by the District. Additionally, any instructional computer
hardware purchased and loaned must be approved by any school board in New York State.

Instructional computer hardware will be loaned to students enrolled in nonpublic schools on an
equitable basis.

Instructional computer hardware loaned to nonpublic school students remains the property of the
District. Like public school students, nonpublic school students may be required to pay for lost or
excessively damaged instructional computer hardware. The District will provide notification of this at
the time instructional computer hardware is loaned.

Smart Schools Classroom Technology

Upon written request, Smart Schools classroom technology will be purchased and loaned free of
charge to nonpublic school students in the District in grades K through 12 in accordance with
requirements in law and regulation.

Written requests for a loan of Smart Schools classroom technology may be presented directly to
the Board, or with the Board's consent, to an appropriate official of the nonpublic school the student
attends. The loan request should include information necessary to identify the Smart Schools classroom
technology.

Smart Schools classroom technology purchase and loan requests must be received by the District
by August 30™ of the school year prior to which the Smart Schools classroom technology is being
requested. Notice of this date will be given to all nonpublic schools. For students not enrolled by June 1,
requests may also be submitted within 30 days of enrollment in the nonpublic school. Additionally, in
no event will a late request be denied where a reasonable explanation is given for the delay in making
the request.




SUBJECT: INSTRUCTIONAL MATERIALS AND NONPUBLIC SCHOOL STUDENTS

15t READING 7/12/22

Any Smart Schools classroom technology purchased and loaned cannot contain religious content
and must be approved by any school board in New York State.

Smart Schools classroom technology will be loaned to students enrolled in nonpublic schools on
an equitable basis.

Computer Software

Upon written request, computer software programs will be loaned free of charge to nonpublic
school students in the District in grades K through 12 in accordance with requiremnents in law and
regulation.

Written requests for a loan of computer software programs may be presented directly to the Board,
or with the Board's consent, to an appropriate official of the nonpublic school the student attends. The
loan request should include information necessary to identify the computer software program.

Any computer software which is religious in nature or content will not be purchased or loaned by
the District,

Computer software will be loaned to students enrolled in public and nonpublic schools on an
equitable basis.

Computer software loaned to nonpublic schoo! students remain the property of the District. Like
public school students, nonpublic school students may be required to pay for lost or excessively damaged
computer software. The District will provide notification of this at the time computer software is loaned.

Library Materials

Upon written request, library materials will be loaned free of charge to nonpublic schoo! students
in the District in grades K through 12 in accordance with law and regulation. Library materials must be
required for use as a learning aid in a particular class or program and will be loaned for individual student
use only.

Written requests for a loan of library malerials may be presented directly to the Board, or with the
Board's consent, to an appropriate official of the nonpublic school the student attends. The loan request
should include information necessary to identify the book, such as title, author, publisher, and copyright
date, as well as the name and address of the child or parent requesting the loan and the nonpublic school
attended.

Library materials which are religious in nature or content will not be purchased or loaned by the
District.




SUBJECT: INSTRUCTIONAL MATERIALS AND NONPUBLIC SCHOOL STUDENTS

15t READING 7/12/22

All library materials will be loaned to students enrolled in public and nonpublic schools on an
equitable basis.

Library materials loaned to nonpublic school students remain the property of the District. Like
public school students, nonpublic school students may be required to pay for lost or excessively damaged
library materials. The District will provide notification of this at the time a library material is loaned.

Education Law §§ 701, 712, 752,754, and 755
8 NYCRR §§ 21.1,21.3,and 21 .4

Adopted: 6/6/19
Revised:




RESOLUTION
COMMITMENT OF FUND BALANCE

WHEREAS, the District has various employment contracts obligating School funds be
contributed annually to employee’ s health reimbursement accounts for the purpose of
reimbursement of qualified medical expenses if the employee participates in the GAHP D2
healthcare plan, and

WHEREAS, these School funds are required to be made available to employees
subsequent to their employment if they are not fully spent at the time of retirement; and

WHEREAS, there is activity in each retired employee’s health reimbursement account at
least every five years;

THEREFORE, BE IT RESOLVED, that the Board commits a portion of the fund
balance equal to the accumulation of these funds for purposes of reimbursement of qualifying
medical expenses. Such amount totals $444,022.85 as of June 30, 2022.

Adopted by the Byron Bergen Central School District Board of Education on the 12® of
July, 2022.

Attested:

District Clerk
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BYRON BERGEN CENTRAL SCHOOIL DISTRICT
RESOLUTION TO TRANSFER FUNDS FROM GENERAL FUND
TO CAPITAL FUND

WHEREAS, the New York State Comptroller’s Office advises Governmental entities,
such as Public Schools, to utilize excess fund balance to reduce debt; and

WHEREAS, the qualified voters of the district of the Byron Bergen Central School
District (the “District™) approved a Capital Project proposition in the amount of $17,107,802 on
October 7, 2021 and authorized the District to finance said capital project by borrowing an
amount of money, not to exceed $15,107,802; and

WHEREAS, the Byron-Bergen Central School District has excess fund balance in the
2021-22 school year; and

WHEREAS, the Board of Education (the “Board”) for the Byron-Bergen Central School
District at a meeting held on July 12, 2022 (the “Meeting”), approved a transfer of excess fund
balance from the General Fund to the Capital Fund in the 2021-22 school year in an amount up
to and not to exceed $1,500,000 to be used to reduce the amount of monies to be borrowed for
financing of the capital project; and

WHEREAS, the transfer of an amount up to and not to exceed $1,500,000 in excess fund
balance from the General Fund to the Capital Fund will reduce the anticipated borrowing, for the
October 7, 2021 voter approved 2021 Capital Project.

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF EDUCATION
HEREBY, directs the District’s Business Office to transfer excess fund balance of an amount up
to and not to exceed $1,500,000 from the General Fund to the Capital Fund, as of June 30, 2022,
to be used to reduce anticipated borrowing for financing the October 7, 2021 voter approved
2021 Capital Project.

Rachel Stevens
District Clerk

042579-1 (Doc. 19)
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RESOLUTION OF BOARD OF EDUCATION
FOR THE PURPOSE OF PARTICIPATING IN A COOPERATIVE
BID COORDINATED BY THE GENESEE VALLEY EDUCATIONAL
PARTNERSHIP

FOR

Various Commodities and/or Services as Listed in This Resolution

WHEREAS, The Board of Education of Byron Bergen Central School District (the
School District) wishes to participate in the Cooperative Bidding Program conducted by
the Genesee Valley Educational Partnership of Genesee, Livingston, Steuben and
Wyoming Counties for the purchase of various commodities and/or services as
authorized by and in accordance with the Education Law and General Municipal Law,
Section 19-0; and

WHEREAS, the School District, more particularly, wishes to participate in the joint
cooperative bid as listed and checked below (check “yes” or “no™):

PARTICIPATION
YES NO

A. Copier and Computer Paper X

B. Custodial Supplies X

C. Athletic/Physical Ed. Supplies X

D. Bread X

E. Milk Products X

E. Ice Cream Products X

G. Food Service Paper Supplies X

H. Grocery X

I.  Grocery Diversions X

J. Kitchen Smallwares X

K. Refuse Collection X

L. Medical Supplies X

M. Fuel X

N. Copy and Printer Paper - Summer X

0. School and Office Supply X

NOW THEREFORE, BE IT RESOLVED that the School District hereby appoints
Genesee Valley Educational Partnership as its representative and agent in all matters
related to the Cooperative Bidding Program, including but not limited to responsibility
for drafting of specifications, advertising for bids, accepting and opening bids, tabulating

2022/2023
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bids, reporting the results to the School District and making recommendations thereon,
and

BE IT FURTHER RESOLVED, that Genesee Valley Educational Partnership is hereby
authorized to award cooperative bids on behalf of the School District to the bidder
deemed to be the lowest responsible bidder meeting the bid specifications and otherwise
complying with Article 5-A of the General Municipal Law of the State of New York
relating to public bids and contracts and to enter into contracts for the purchase of the
commodities and/or services as authorized herein, and

BE IT FURTHER RESOLVED, that the School District hereby authorizes its School
Business Administrator or his/her designee on behalf of the School District to participate
in cooperative bidding conducted by Genesee Valley Educational Partnership and if
requested to furnish Genesee Valley Educational Partnership an estimated minimum
number of units that will be purchased and such other documents and information which
may be reasonably necessary or useful in conducting the Cooperative Bidding Program,

and

BE I'T FURTHER RESOLVED, that the School District agrees to assume its equitable
share of the administrative costs of the cooperative bidding program and all of its
obligations and responsibilities pursuant to any contract that may be awarded by Genesee
Valley Educational Partnership on behalf of the School District.

AYES NAYS

2022/2023
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BYRON-BERGEN CENTRAL SCHOOL DISTRICT
OFFICE OF THE SCHOOL BUSINESS OFFICIAL

TO: PATRICK MCGEE, SUPERINTENDENT
FROM: LORI PRINZ

SUBJECT: FUNDING OF RESERVES

DATE: JULY 8, 2022

cc: RACHEL STEVENS, PATRICIA GUNIO

Based on 2021-22 year end actual revenue and expenditures, | am requesting approval to fund the

following reserves in the amounts as noted for the 2021-22 school year.

Proposed Funding to Reserves:

Workers Compensation Reserve Increase in an amount not to exceed $ 100,000
Reserve for Liability Increase in an amount not to exceed $ 200,000
Reserve for Insurance Recovery Increase in an amount not to exceed $ 100,000
NYS Retirement Reserve Increase in an amount not to exceed $ 200,000
TRS Retirement Reserve Increase in an amount not to exceed $ 160,500
Capital Reserve Expenditure of an amount not to exceed $ 2,000,000
School Vehicle Reserve Increase in an amount not to exceed $ 500,000

| ask that this be added to the July 12, 2022 board meeting agenda for Board approval.




Byron Bergen Central School
Purchasing Handbook

Revised July 2022
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Purchasing Contact Information

Lori Prinz - Business Administrator — Iprinz@bbschools.org
Vicky Shallenberger — Treasurer — vshallenberger@bbschools.org
Rachel Stevens — District Clerk — rstevens@bbschools.org

Teresa McMaullen - Internal Claims Auditor
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Overview

The objective of the Board of Education is to establish purchasimg policies and procedures for
the procurement of goods and services in accordance with the “Best Value” Resolution adopted
by the Board of Education at their re-organization meeting. The “Best Value” Resolution says
goods and services will be procured economically and efficiently of the appropriate quality and
quantity, from the most appropriate source, at the best possible price if it meets the best value
criteria, while also remaining in compliance with all applicable federal, state, axlocal
requirements to ensure that all purchases fall within the framework of budgetary limitations.

The Purchasing Handbook has been prepared to direct the purchasing practices and procedures
of the District. It will serve as a guide to the Board and to our staff,

For more information please review the following Board of Education Policies:
5320: Expenditures of School District Funds '
5321: District Credit Card Use
5323: Reimbursement for Meals/Refreshments

5410: Purchasing: Competitive Bidding and Offering

5411: Procurement of Goods and Services

5412: Alternative Formats for Instructional Materials

5413: Procurement: Uniform Grant Guidance for Federal Awards
6110: Code of Ethics for Board Members and All District Personnel
8460: Field Trips
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General Information

All purchasing within the school district may only be approved by the Board of Education’s
approved District Purchasing Agent: the Superintendent of Schools. No one else is authorized
to expend funds on behalf of the district.

A Requisition (request for Purchase Order) must first be initiated by submitting a request to the
direct supervisor (Transportation Coordinator, Athletic Director, Principal, Facilities Director,
Food Service Manager, etc.) for approval. After being approved by the supervisor, reviewed by
the Treasurer and Business Administrator, the requisition will finally be sent to the Purchasing
Agent for final approval prior to the requisition being converted into a Purchase Order, Consult
the Requisition Flowchart for specific building and office workflows.

To be reimbursed for expenses (such as meals and tolls) while attending a conference a
purchase order must be authorized prior to your attendance.

Please plan your purchases and understand that for efficiency, consistency andauditing purposes,
the following purchasing procedures need to be strictly adhered to. It is important to note that
processing of requisitions, purchase orders and payments will take time.

For all purchases from Federal Grants, please consult the Federal Funds Purchasing Manual

for additional information.
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Bid and Quote Requirements

For procurement of goods and services that are not subject to competitive bidding
requirements, the following procedures are required:

For Commodities (supplies, materials, equipment and all non-professional
services):

$0-51,499.99 - No Quotes or Documentation Required - All purchasers must
research and find the best rates possible

$1,500-82,999.99 - 2 Quotes, second quote must be scanned and attached to the
Requsition (if quote is verbal, employee will need to document date, vendor
name, dollar amount and attach to the requisition)

$3,000-$19,999.99 - 3 Written Quotes, scanned and attached to Requisition
$20,000+ - Public Bid in conformance with NYS General Municipal Law
For Professional Services (Consultants, Attorneys, Architects, and Engineers):

$0-$9,999.99 - No Quote Requirements, Written Agreement approved by the
Superintendent

$10,000-$34,999.99 - Written Agreement approved by the Superintendent

$35,000-$49,999.99 - Written Agreement approved by the Superintendent
(BOE Approval Required)

$50,000+ - RFP Process in conformance with NYS General Municipal Law, except
when the BOE applies the “Best Value” purchasing resolution language as
adopted at the annual reorganization meeting (BOE Approval Required)

For Public Works Contracts (Construction and Building Trades):

$0-$34,999.99 - Scope of Work and Quote approved by the Business
Administrator or Superintendent

$35,000+ - Public Bid in conformance with NYS General Municipal Law

When approved by the Purchasing Agent, purchasing can be completed off NYS OGS
Contract, through a Board of Education approved National Purchasing Cooperative, BOCES
Cooperative bidding or through approved Piggybacking outside of the above quote and bid
requirements.

When purchasing an item only available from one vendor, a Sole Source letter or
equivalent documentation must be attached to the requisition.

When approved by the Purchasing Agent, written quotes can include product pricing from

websites.
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Requisitions/Purchase Orders
Types of Requisitions:

¢ Materials and Supplies (450 codes) — Items of an expendable nature that are
consumed, worn out, or deteriorated in use costing less than $5,000 each.

e Contractual (400 codes) — Includes intangible services such as conference fees,
travel, repairs, advertising, and other expenses not provided for under other objects of
expenditure.

® Equipment (.200 codes) — Expenditures for initial, replacement, or additional pieces
of furniture or equipment costing $5,000.00 or more each.

® Textbooks (480 codes) — Textbook materials to be used in the classroom for
instruction. Does NOT include teacher editions, equipment/supplies/software,
reference/library materials and school agendas.

Entering a Requisition

All requisitions are entered directly into nVision and should contain the following
information:

® Vendor Name and Address (verify current address, if it has changed please contact
the Business Office)

® Date (if purchasing for the subsequent school year, the date needs to be changed to

“07/01/XXXX of the subsequent school year)
® Requisition Source — please refer to “Vendors Contract List” on school website, under

Departments, Business Office and Purchasing. The following are the choices for Req Source
in nVision:

o For NYS select State Contract

o For BOCES select BOCES

O Sole Source can only be used if vendor is providing a letter stating it is sole source.

The sole source letter must be attached to the requisition under File Attachments

o Other is for everything else
e Contract/Bid Ref — enter bid award number from “Vendors Contract List”
¢ Description — Enter bid source first then a brief description of order (classroom supplies,
textbooks, etc.)
e Appropriate Ship to Building and Ship to Contact
¢ Jtems to Be Purchased
© Use current catalog/price list (including any discounts)
0 Include any shipping Charges
¢ For quotes or other documentation attach to the requisition by selecting “File Attachments”
and then add the pdf document.



e,

90

Receiving Your Items

® Once your requisition is approved, Requestor will receive the Receiving Copy of the
purchase order (yellow) and the Requisition Copy (green) from the Business
Office. Be sure to retain the Receiving copy and the Requisition Copy of the
purchase order,

® When you receive your items, compare the Recerving Copy of the PO to the actual
itemns. Once all items are received, sign the Receiving Copy of the PO. Once
signed, the Receiving Copy of the PO must be returned to the Business Office
with any packing slips received. The Requisition Copy is for the Requestor’s
records.

® When the Business Office receives the signed Receiving copy of the PO and packing
slips, the Accounts Payable Clerk will process payment for the items received.

Adding a Vendor

All vendors used by the District must be approved by either the Treasurer or the Business
Administrator and entered in nVision. If a vendor is not in nVision:

¢ The staff member needs to send the potential new vendor a W-9 form and the
Vendor Information Sheet. These two documents must be completed and
returned to the Treasurer or the Business Administrator.

¢ Upon receipt of both the completed W-9 form and completed Vendor Information
Worksheet, the Treasurer or Business Administrator will review the vendor’s
information and approve or deny the request to add the vendor. If denied, the
staff member will receive notification.

e If approved, both forms will be provided to the Senior Clerk in the Business Office
who will add the new vendor into nVision. Both the W-9 form and the Vendor
Information Form are available on the School website, under “Departments”,
“Business Office” and “Accounts Payable”,

® The Senior Clerk will notify the staff member by email that the new vendor has been
added to nVision.




Requisition Flowchart

N

( Department Requestor nVision Data | Imitial Approver Final Approver
Entry Approver
Elementary Teacher Teacher Building Treasurer and Superintendent
School Principal Business
Administrator
Elementary Office|Secretary Secretary hBuilding Treasurer and Superintendent
Principal Business
Administrator
Jtr/Sr High School |Teacher Teacher Building Treasurer and Superintendent
Principal usiness
IAdministrator
Jt/Sr High School |Secretary Secretary Building Treasurer and Superintendent
Office Principal Business
Administrator
Special Education [Teacher or Teacher or Building Treasurer and Superintendent
Secretary Secretary Principal Business
Administrator
Guidance Counselor or Counselor Building [Treasurer and Superintendent
Secretary or Principal Business
( Secretary Administrator
¥ Computer Repair Computer Repair [Technology Ireasurer and Superintendent
Technician or IT  [Technician or IT  |Coordinator and [Business
Operations AnalystOperations Analyst[Director of Administrator
1 il Instructional
Services
Building & B & G B & G Office Director of [Treasurer and Superintendent
Grounds Office Facilities Business
A dministrator
Transportation  [Head Bus Head Bus Transportation |Treasurer and Superintendent
IDriver Driver Coordinator Business
Administrator
Athletics Athletic Director  |[Athletics Secretary [Ji/Sr High Treasurer and Superintendent
Principal Business
Administrator
Central Teacher Aide Teacher Aide IN/A Treasurer and Superintendent
Supply Business
Administrator
irector of Director of Sccretary Director of Treasurer and Superintendent
Instructional Instructional Instructional  [Business
. ices Services Services \Administrator
Business Office [Business Office  [Business Office  [N/A Business Superintendent
Staff Member Staff Member Administrator
Health Office Nurses Nurses Building Treasurer and Superintendent
Principal Business
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A dministrator

{  od Service

Food Service
Director

IFood Service
[Director

N/A

Treasurer and
Business
\Administrator

Superintendent

WNY Tech
Academy

Principal

Secretary

rincipal

Treasurer and
usiness
dministrator

Superintendent

The Superintendent is the only Board appointed Purchasing Agent, this means purchase orders
cannot be approved in the Superintendent’s absence.
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Amazon:

Due to favorable pricing available at Amazon, teachers and other staff members may request an
open/blanket purchase order for specific supplies not to exceed $250.00. The requestor must
shop Amazon online and place items to be ordered in their “cart”. Once the Requestor is ready
to check out, you must print the “shopping cart” and delete the transaction, The Requestor can
now use the shopping cart printout to enter a requisition into nVision and obtain all necessary
approvals.

Once the requisition is approved, the Business Office will send the requestor the Receiving
Copy of the Purchase Order. The Requestor must send the shopping cart printout to the District
Clerk. The District Clerk will login to Amazon online and purchase the items listed on the
shopping cart printout. If something is not available, the District Clerk may make a similar
substitution to fill the order. If nothing is available the District Clerk will contact the
Requestor to let them know. Once items are received, the Requestor will need to sign the
Receiving Copy of the PO and send it and any packing slips to the Treasurer in the Business
Office for payment to be processed.

Home Depot, Tractor Supply, Walmart or Wegmans (in Store purchasing):

When favorable pricing is available at Home Depot, Tractor Supply, Walmart or Wegmans;
teachers and other staff members may request an open/blanket purchase order for specific
supplies not to exceed $250.00. The requisition should be entered into nVision and obtain all
necessary approvals. The requisition should list the types of supplies to be purchased such as:
“Science lab supplies”, “art supplies”, “office supplies”, “food supplies for FACS courses”, etc.
Any purchases should then be limited to only that type of item. A blanket purchase order request
that does not list the specific types of items will not be approved.

Once the requisition is approved, the Business Office will send the requestor the Receiving
Copy of the Purchase Order. The requestor should then contact the District Clerk to determine
availability of the Store card and then bring the Receiving Copy of the PO to the District Clerk
to sign out the Store card and tax exempt certificate (card for Walmart). The requestor must
return the store card on the next school or business day along with the receipt and signed
Receiving Copy of the Purchase Order or a copy of the purchase order it is an open PO.
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School Credit Card:

There are some rare instances where a vendor will not accept a purchase order and will require a
credit card to purchase goods and services. In the event that a credit card must be used, the staff
member will follow the normal requisition process.

® The staff member will fill out a requisition in its entirety for goods and services
listing “Chase Card Services™ as the vendor.

® All credit card requisitions must inchude “For Byron Bergen Use Only” and list the
actual vendor providing the goods or services in the description box.

® All required details and quotes must be entered on the requisition in the description
box as well (in the same level of detail as if it were not a credit card purchase).

¢ Once approved by the Purchasing Agent, the requestor will receive the
Receiving Copy of the Purchase Order.

® To use the District credit card, if ordering online, the staff member whose name is on
the Purchase Order must come to the Business Office and work with the District
Clerk to place the order via online. If the staff member is taking the credit card to
the physical store, they must contact the District Clerk to check the availability
and show the Receiving Copy of the purchase order to the District Clerk when
picking up the card. In addition, the staff member must “sign out” the card for
tracking purposes. The credit card must returned to the District Clerk the same
day or by the very next morning. The credit card may only be used by the staff
member whose name is on the purchase order.

® The goods or services can then be purchased using a credit card.

¢ Once the goods or services have been purchased, the credit card must be returned to
the Business Office along with the order confirmation from the vendor (invoice,
receipt or etc.). Once the items are received, bring all receipts and a signed
Receiving Copy of the Purchase Order to the Treasurer.
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Blanket/Open Purchase Orders:

Blanket purchase orders are created for recurrent and anticipated expenditures such as utilities, fuel,
food, etc.

® A Requisition should be processed for these purchase orders as soon as the recurrent
expenditure is anticipated. Often, these are opened at the start of the fiscal year
in July.

® As invoices and/or packing slips are received for these purchases, they should be
signed and sent to the Business Office with a copy of the Purchase Order
Receiving Copy (yellow copy). (The original Receiving Copy of the Purchase

Order must be signed and returned to the business office once the PO is fully
completed/received.)

e The Business Office will then process payment for the invoice.
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Conference and Travel Procedures:

All conferences and travel requests must have prior approval by the Building Principal, Director
of Instructional Services Instruction and/or the Superintendent. A District employee must have a
properly authorized conference request form completed in Frontline Professional Growth
(formerly My Learning Plan) with estimated expenditures before attending a conference. Once
the request is approved in Frontline the staff member must then print the approval and submif 1t
to the District Treasurer to complete the appropriate requisition(s) for any expenses.

 The requestor should print a copy of their approval and attach to the registration paperwork
o All completed paperwork should be turned in to the District Treasurer to enter a single or
multiple requisition(s) in nVision.
® Once approved by the Purchasing Agent, the Business Office will mail any
registration forms attached to the requisition along with the Purchase Order to
the vendor(s) and send Receiving Copies of the Purchase to the Requestor.
¢ [t is the responsibility of the Requestor to;
o Make all reservations and complete all registrations that are not
completed automatically by the Frontline Professional Growth
System.,
o Book all hotels (make sure hotel accepts purchase orders) and provide
hotels with credit card authorization/Tax Exempt Form (see Credit
Card if required)
e [f'a check is needed to take to the hotel, please indicate the date the check is needed
on the requisition. The check must be requested prior to the cut-off date on the
Accounts Payable Processing Schedule.
o All detailed receipts for meals and miscellaneous expenses must be saved and
returned to the business office for reimbursement along with signed
yellow copy of purchase order.

e If out of pocket expenses exceed the amount approved on the original
Conference Request. The School will only reimburse up to the
approved amount.

¢ All hotel and meal expenses must be tax exempt (New York State only). Prior to travel,
please contact the Business Office for copies of our tax exempt forms for your use
while traveling. If any tax expenses are incurred, they cannot be reimbursed.

® A detailed itemized receipt is required. A credit card receipt showing only the total
amount of the bill will not be accepted.

o After the conference is complete, any receipts (including hotel receipt) and the
Receiving Copy of the P.O. should be returned to the Business Office.
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Field Trips:

All field trips must follow internal school building practices and regulations for approval prior
to any Business Office processing.

For any field trips that can be purchased through BOCES, please complete the appropriate
paperwork and submit to Christina Clark at Genesee Valley BOCES. This includes On the
Go, TheatreWorks and Tickets through GVEP. These purchases do not go through the
requisition process in nVision.

Any other (not GVEP processed) field trips incurring an expense can be processed through the

normal requisition process. Given the timelines for internal building approval of a trip along with

the time required to process requisitions, trips should be planned several months in advance.

All teachers planning field trips to New York State Parks, environmental education centers or
other covered locations must also process the Connect Kids to Parks Grant Program Field Trip

Application.

Any individual planning an overnight trip must schedule a time to meet with their
supervisor and begin the process for planning at least six months in advance of the trip.
Trips of a longer length (Washington, D.C., Senior Trip, etc.) should begin planning a
minimum of 12 months in advance. Remember, all overnight trips require BOE approval.

Presenters/Guest Speakers/Lecturers for Academic Courses:

In general, presenters, guest speakers and lecturers for academic courses should be
volunteers. However, when payment is required, the GVEP Visiting Experts program should

be utilized.

97



